Procurement Roster Registration
The UNDP Black Sea Trade and Investment Promotion Programme PMO in the context of obtaining most updated information about suppliers of goods/services now invites National and International Companies, Institutions, Vendors, Suppliers to indicate their interest in providing services/goods for use by UNDP BSTIP PMO.

Only qualified/selected entities in the identified areas/categories below will be further invited by UNDP BSTIP PMO to participate in the bidding of services/goods/ as needed/required in the context of  UNDP’s activity.

 Interested legal entities must provide/ indicate: 

I. COMPANY PROFILE 
Including the specific information below to demonstrate that they are qualified to perform/supply services /goods. 

	1.REGISTRATION: Entities registered in Greece to provide tax identification number ΑΦΜ  and/or any other equivalent legal documentation

	2.DESCRIPTION OF SERVICES/SUPPLIES
	

	3.EXPERIENCE

	4.STAFFING

	5.FINANCIAL CAPACITY (Annual turnover and/or other relevant information)


Legal entities may associate themselves to enhance their qualifications/experience.

II- GOODS, WORKS, SERVICES. 

	1.
	Hotels
	Ref: Hotel

	3.
	Office Furniture producer/supplier companies
	Ref: Furniture

	4.
	Office equipment and communication 
	Ref: IT equipment 

	5.
	Major electric appliances 
	Ref: Electric appliances

	7.
	Printing services, publications
	Ref: Printing

	8.
	Security audio, video equipment
	Ref: Security

	9.
	Vehicles
	Ref: Vehicles

	10.
	Mobile communication companies
	Ref: Mobile com.

	12.
	Office consumables/stationeries
	Ref: Stationeries

	13. 
	Computers and other office equipment repair services 
	Ref: Equipment repair 

	14.
	 Office equipment spare/consumables 
	Ref: IT spares


The potential subsequent procurement will be governed by the rules and regulations of the United Nations Development Programme (UNDP). 

Interested companies are welcome to register via e-mail registry.gr@undp.org, Fax +30 210 7701664 or directly to UNDP BSTIP PMO by the following address: 24B Papadiamantopoulou Str 11528, Athens Greece.  
Please use the attached form (Attachment 1) and please indicate the field of your interest (Ref:)
UNDP BSTIP PMO will keep received information confidential and will use it solely for its own purposes. 

(Attachment 1)

Procurement Roster Registration Form (to be completed by company)
	Company name: 
	

	Parent Company:
	

	Country of registration:
	

	Head/Director:
	

	Address:
	

	Telephone:
	

	Fax:
	

	Email:
	

	Web-site:
	

	Contact person:
	

	Contact person position: 
	

	Contact person e-mail:
	


Area of Interest/ Specialisation (supply/works/services):
	1. 
	Hotels
	Ref: Hotel
	

	2. 
	Office Furniture producer/supplier companies
	Ref: Furniture
	

	3. 
	Office equipment and communication 
	Ref: IT equipment 
	

	4. 
	Major electric appliances 
	Ref: Electric appliances
	

	5. 
	Printing services, publications
	Ref: Printing
	

	6. 
	Security audio, video equipment
	Ref: Security
	

	7. 
	Vehicles
	Ref: Vehicles
	

	8. 
	Mobile communication companies
	Ref: Mobile com.
	

	9. 
	Office consumables/stationeries
	Ref: Stationeries
	

	10. 
	Computers and other office equipment repair services 
	Ref: Equipment repair 
	

	11. 
	Office equipment spare/consumables 
	Ref: IT spares
	

	12. 
	Other
	
	


	Specific Project(s) of Interest (if applicable):



	Relevant Experience/Expertise, please include:

 a) a table of Completed and ongoing projects/programs /supply experience worldwide and/or within Greece 
b) clientele:


	Experience with any UN Agency:  



	Other information:




I, the undersigned, warrant that the information provided in this form is correct and, in the event of changes, details will be provided as soon as possible:

______________________

__________________


____________

Name




Signature



Date
Please send this completed form to UNDP BSTIP PMO  24B Papadiamantopoulou Str 11528, Athens Greece or e-mail to registry.gr@undp.org by writing in the Subject Line of fax +30 210 7701664
Please include other relevant information or material about you and/or your organisation, either on a separate sheet or by attaching a copy of your brochure etc.

It should be noted that UNDP PMO will not share received information with a third parties and will use it solely for it’s own purposes. 

